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	CONTRACT TO 

CLOSING

	
	


	HOURS OF OPERATION/QUESTIONS:  As your agent I am available Mon-Fri. 9 AM to 5:00 PM and after hours by appointment.  Do not hesitate to call with any questions.  As you can imagine I could be on the phone following up on the many details of all my clients’ transactions.  I try to return calls promptly, but if you get my voicemail message let me know the best way to reach you. You can also send me a text or email.  I am here for you!!  

( MORTGAGE APPLICATION: If you have not already chosen a lender, and need a mortgage referral, I will be happy to make some recommendations. The application must be completed within the contract guidelines.  The loan process can sometimes be a nuisance, but please understand that detailed documentation is required.  If you haven’t purchased a home in several years, it is a much more complicated process.  If you feel something is unjustified, please discuss it with your loan officer and, of course, call me if you are not satisfied with the answers you are getting.  If your loan is approved with “conditions”, these must be fulfilled prior to closing or sometimes they will allow you to bring papers to closing.  If you have just sold a home, they will require a copy of your closing statement. 

FINANCING STEPS

PRE-QUALIFICATION: You may have had a loan officer qualify you for a mortgage based upon the verbal information you told them while you were looking for property. 

PRE-APPROVAL: A lender has reviewed your credit, verifications, and all other required documentation and approves your loan prior to finding the property to purchase.  Lender approval of the appraisal would follow after a contract is signed to purchase a property.  

LOAN APPLICATION: You must complete loan application documents to start the loan process.  If you have not been pre-approved this must be completed within the time period noted on the contract. 

APPRAISAL: The lender will order an appraisal on the property.  You may have to pay the lender up front for this expense. 

LOAN COMMITMENT: This is the lender’s commitment to provide a mortgage to purchase a property.  You must receive this loan commitment from the lender within the time period noted on the contract. 

  Writing a Contract:  You will need certain things when the time comes for you to write an offer on the home of your dreams.  

Pre-Approval Letter - If you haven’t already provided it, I  will need a copy of your pre-approval letter from your lender.

Earnest Money Deposit (EMD) – This is the amount of money that you put down on the home at the time of the offer to say to the seller that you are serious about buying their home.  This amount varies on house location and price.  This check will be cashed and you could forfeit this money if you default on the contract.
Contract terms – This includes the sales price, date of closing, inspections, financing terms, and other items that we will include in the offer.  These items may be negotiated by the seller.  

[image: image2.wmf](  INSPECTIONS:  Inspections must be scheduled to fall within contractual guidelines.  I can provide you with recommendations of inspectors that will provide excellent service.  These could consist of Home Inspectors, Termite Inspectors, Moisture Inspectors, or other services you may need.  Once the Home Inspection or other inspections listed in the contract are complete, we will review the report, discuss any concerns, compile a list of repairs, and create an addendum as needed.  You will be notified of the seller’s response regarding repairs.  You will most likely have to pay for these services at the time of the inspection. 



	


	(  CONDO / HOA DOCUMENTS, APPLICATION & APPROVAL: Documents will be provided for your review according to contract terms.  A condo application may be required to purchase in certain communities.  You may be required to submit the application and any required fee to the appropriate association or management company.  An interview may be required.  If an application and/or interview are required, these items must be completed prior to closing.  Time must also be allowed for the approval to be sent to the closing company for closing.  The contract will state the time frame you have to review the documents.    
(  HAZARD / HOME OWNER’S INSURANCE:  You will need to secure your homeowner’s / hazard insurance.  You may be required to pay for that in advance of closing.  Ask your lender for the proper clause required on the policy and give all information about your Insurance Carrier to the lender.  They will need to communicate with each other on items including your Escrow Accounts if you will be using them.  Recommendations can be provided for insurance agents that will give you excellent service. 

(  SURVEY:  A survey will point out the boundary lines on your property and let you know if there are any encroachments etc.  It may not be required.  It is definitely important.  If you have a preferred company, please notify us.  The settlement company may order the survey in order to insure completion in time for closing.

( UTILITIES: Arrange connections to start the day of closing.  Please let me know if I can assist you. 
[image: image3.wmf][image: image4.wmf](  WALK-THRU:  The walk-thru may be done the done the day of closing or within 24-48 hours prior to closing.  This is completed to make sure that the home is in the same condition or better according to the time frame in the contract and to review any repairs that may have been made per the inspection report as stated in the contract.  If you will not be here for closing, alternate arrangements can be made. 

[image: image5.wmf](  CLOSING FUNDS: The closing statement or HUD-1 will be reviewed prior to closing.  You will be notified of the amount needed to bring to closing or of the amount you may be receiving.  Your closing funds will need to be in the form of a cashier’s check or certified funds, payable to the closing company, or funds wired into the closing company’s escrow account.  Bring a voided check if you will be receiving funds.   
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(  CLOSING: All parties whose names appear on the contract must attend closing unless prior arrangements were made for a mail-away or Power of Attorney.  Please bring driver’s license or picture ID for identification.  
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